Attachment 3.2

Local council name: :D RPVYC@TT N /l’H T VMooRS

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 315t March 2019

The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (Sl 234)

1. Date of announcement: 23'“" Juae 209 (a) (a) Insert date of placing of
this notice on your
website.

2. Any person interested has the right to inspect and make copies of the
accounts to be audited and all books, deeds, contracts, bills, vouchers and
receipts relating to them. For the year ended 31 March 2019 these
documents will be available on reasonable notice on application to:

o b) Insert name, positi
(b) PM\S U CLery ® and cortaed outdle of
o the Clerk or oth
MQS DEN Se IHEAT pe‘isor‘f’to?,;?%me;ny
2 THe 1IS1AND . —TEAN person may apply to
; = = — - : — O (_"3‘6 inspect the accounts.
commencing on (c) \ (9
and ending on (d) q g ‘0‘ (c) and (d) The inspection

period must include 1 July
2019 to 12 July 2019
inclusive and be 30 working
days in total.

3. Local Government Electors and their representatives also have:
e the opportunity to question the auditor about the accounts; and

o the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the Council.

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

4. The Authority is exempt from audit under the provisions of the Local Audit
and Accountability Act 2014, the Accounts and Audit (England) Regulations
2015 and the National Audit Office’ Code of Audit Practice. However, the
following auditor has been appointed to allow local government electors and
their representatives to exercise their rights:

Mazars LLP, Salvus Aykley Heads, Durham, DH1 5TS

5. This announcement is made by () —DENSE (WAEAT — C LERK e

placing the notice
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the hlgher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

DRAYCoTT (N "THE NMOORS PARSH CounciL

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: é { 7] \ 5[ 5

Annual gross expenditure for the authority 2018/19: Ié (% q ‘7 5

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority has been in existence since before 1st April 2015
* In relation to the preceding financial year (2017/18), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date
Doz (oo lo/oé/14
Signed by Chairman Date
IR ZE. 0 /04 /14
Email Telephone number
OLVO\:)SCO&PO\)‘”\ sheouncil @ 3Ma{l -Com Ol53% 713985

*Published web address

ATATAR o(m& cotlinmoars pC. joordlf ress.com
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

DEAYCOTT 1IN THE MooRS PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the follo

Not
Na~ i covered™

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

PPN

F.

Petty cash payments were properly supported by receipts, all petty cash expenditure was /
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt. (“Not Covered” should only be ticked
where the authority had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

s I= Hi<

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

05 Db V9 mnes > M Cin&&iSHL_E\o’
Signature of person who D M ; CS 56 \9
carried out the internal audit Date :

,*if the response is no’ ptease state the m'i‘ mahans and action bemg taken tu address any weakness m con’fr’f i
' (add sepa:ate sheets if ﬁeeded} e ‘ : o -
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

DRAYCOTT 1IN THE MO0RS PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

No ‘Yes' means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

Al N

9. (For local councils only) Trust funds including has met all of its responsibilities where as a body
charitable. In our capacity as the sole managing corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent \/
examination or audit.

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: ) approval was given:
10 /o6 /14 ﬁ, ,
and recorded as minute reference: Chairman W % y
10/06f1q - Bcl. B D Ldhga
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Section 2 — Accounting Statements 2018/19 for

O eACoTT

Year ending

31 March
2018 2019

31 March

N THE MOORS PARISHK CouniC

Notes and guidance

round all figures to nearest £1. Do not leave any
s blank and report £0 or Nil balances. All figures must

2 2

1. Balances brought
forward

L 4od

agree to underlying financial records.

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

049
€500

2. (+) Precept or Rates and
Levies

4500

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

S8l

7695

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

2000

2020

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

5. (=) Loan interest/capital
repayments

AN NI

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (=) All other payments

10364

7155

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

[140%

18629

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

(409

1$624

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

N L

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

R AL

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

v

The Council as a body corporate acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

U SVSIRE A
05 /0614

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

10/06 /19

as recorded in minute reference:

10/o6/19 - &e

Signed by Chairman of the meeting where the
Accounting Statements were approved
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Attachment 1.2

Explanation of significant variances in the accounting statements - Section 2

Local council name:

TDRAYCOTT 18 THE MQORS

Please explain any variances of more than 15% between the totals for individual boxes in
Section 2. We do not require explanations for variances of less than £200; however, in some cases
there may be ‘compensating’ variances which leave the overall total for a box relatively unchanged —
e.g. where there was a major one-off project in one year (e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in the next (e.g. purchase of playground
equipment of £28,000). In such cases, it would be helpful to provide an explanation of movements within
each box. We also ask you to explain any change where there is a movement to or from zero.
Please either use the proforma below, or complete a separate schedule if more space is required.

Section | 2017/18 | 2018/19 | Variance | Detailed explanation of variance
2 £ £ (+-) £ (for each reason noted please include monetary
values (to nearest £10)
rocor | A Procept by £
Precept : NCTRGSR ce \QOO
%P | 8500 | 9500 |+ V000 c T oy
Box 3
Other \
grc)(vk 8&0% Sed=r Roods Pastaerrug |
Box 4 \/\ ? Q\ v( |
Staff Clhhange ot Ui
f. y | ) . v g
costs | 3000 | 2020 180 (Z,QCKU&JCQO( S@"\C’ij fii“gg 4o é\@ P/
Box 5

Loan

interest/ | NVL N N ——
capital
Box 6 \

O?;)(er NO Tepads , Mauw Ak QAGACZ

payments {0364 | 7520 |-284 4| o lengblasman
NO Website maragement

Box 7 If some of the year-end balances are earmarked for specific purposes

Balances ) ) rather than as a general reserve, please provide a breakdown.
caried | (2 7655 w4639 | 5000 tesaueck Lor SSRE Cerant
forward Ralonce. o lbe needledt Lor

o(lecRan™ clhovsen

Box 9 (@)

Fixed Explain all movements in this category and not just those above |-
assets & | N\ Nl N\ 15% '
long term —

assets

Box 10
Total
borrowing N L NiL | NV —
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DRAYCOTT PARISH COUNCIL - BANK RECONCILIATION 2018/2019

OPENING BALANCE 01.04.2018
PLUS RECEIPTS

Precept

Grant

Solar Array Grant

WW1 Grant
Safer Roads Grant

LESS EXPENSES

BALANCE C/FWD 31.03.2019

Balance as per Bank Statement
LESS Cheques not yet presented

£11,409.22
£9,500.00
£94.95
£2,164.92
£435.00

£5,000.00 £17,194.87

£28,604.09

£9,975.27

£18,628.82

19416.82

£788.00

£18,628.82

g
Dewse (flaaF

to/é/l"(
(O/C /{CI



DRAYCOTT-in-the-MOORS PARISH COUNCIL
RECEIPTS / PAYMENTS FOR THE YEAR 2018/2019

2016/17
RECEIPTS to31/03/17
Balance as at Year End - Current Account £3,233.21
Staffordshire Moorlands District Council - Precept £8,123.00
Staffordshire Mooriands District Council - Grant £377.00
Reimbursement of VAT £0.00
Solar Array Grant £4,000.00
Groundwork - Neighbourhood Plan Grant £0.00
Transparency Fund £975.00
Staffs Safer Roads Partnership £0.00
Income from Sale of Books £0.00
From Deposit Account £0.00
£16,708.21

PAYMENTS
Clerk’'s Salary £3,000.00
Postage Costs 17.72
Clerk’s Expenses - Broadband, Paper, Consumables £332.08
Election Charges £0.00
Website Management £675.00
Purchase of Computer Equipment £180.00
Hire of Church Hall for meetings £246.50
Repairs and Maintenance £540.31
Insurance £444.28
Training £40.00
External Admin Fees - Audit and Councillor Costs £90.00
Membership Fees £405.00
Donations £25.00
Solar Array Grants Paid £0.00
Litter Picking around Parish by Lengthsman £974.75
Litter picking mileage, phone and costs £0.00

Expenditure of Locality Grant
WW1 Centenary Grant

2017/18
t031/03/18
£9,737.57
£8,500.00
£181.33
£0.00
£0.00
£4,896.00
£720.00
£0.00
£30.00
£707.98
£24,772.88

£3,000.00
£8.77
£256.11
£3,375.40
£540.00
£18.96
£306.00
£208.10
£454.43
£0.00
£187.50
£355.00
£768.00
£800.00
£990.75
£252.14
£1,842.50

2018/19
to 31/03/19
£11,409.22
£9,500.00
£529.95
£0.00
£2,164.92
£0.00
£0.00
£5,000.00
£0.00
£0.00
£28,604.09

£2,020.00
£1.77
£213.50
£0.00
£0.00
£76.99
£238.00
£0.00
£404.62
£80.00
£88.98
£576.00
£50.00
£1,533.14
£978.77
£225.00
£3,053.50
£435.00

~FOFAL-REGEIRTS

TOTAL PAYMENTS

Balance as at Year End
Business Reserve Account
Balance as at 31st March.

Interest

Transferred to Business Account
Balance as at 31st March.2019

£26, 70820 - £24,772. 88 £28;684.80
_£6,970.64 £13.363.66  _£9.97527

£9,737.57  £11,409.22 £18,628.82

£707.68 £707.80 £0.00

0.12 £0.19 £0.01
-£707.98

£707.80 £0.00 £0.01

Signed: m77 (_L____C'_mmm__
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